Chemistry Course Agreement Letter
Mrs. Adele Weeks
Thank you for your interest in my chemistry class at The Potter's School. I am excited about the new school year for two reasons: 

(1) Unlike some Internet courses, in which the student’s only contact with the instructor is via online submission of assignments which are graded and returned to the student, TPS classes are enhanced by a live component.  TPS instructors communicate directly with the students for ninety minutes each week. This arrangement provides for greater opportunity for interaction and learning. 

(2) The curriculum will be challenging and exhilarating, and it will affirm the Christian faith. Sixteen major topics will be covered during the course of this year. These units are all outlined in the following syllabus and in the book Exploring Creation With Chemistry, 2nd Edition, by Dr. Jay L. Wile, which will be our classroom text.  As a returning TPS teacher and a homeschooling mother who taught my own two sons using this curriculum, you can be certain I will bring a depth of knowledge to the topics we will study together. I am eager to share my knowledge and personal experience with you in an educational capacity. 

In order to start out with a firm understanding of my expectations for this class, I ask that you please review the following requirements. If you have concerns about any of the following items, please contact me before proceeding with registration. Please call 262-598-0396.   I usually respond to voice mail and emails sent to MrsWeeks@pottersschool.org  within two days. 

A.  Basic Knowledge required:

1. Chemistry and Math Requirements

Being able to understand and work successfully with chemistry necessitates a good bit of memorization.  Throughout the school year students will have to memorize part of the periodic table of the elements, chemical formulas, equations, lists of acids, etc.  

Part of learning chemistry involves learning a new language – that of symbols for elements, formulas for compounds, and equations for chemical reactions. While I will teach some of this during the year, it is necessary for the student to do some memorizing prior to the beginning of the school year and to come to the first class already possessing some of this knowledge.  We will use these symbols, formulas and equations   throughout the school year.
Therefore, students will be REQUIRED to memorize the names and the element symbols for the first 56 elements of the periodic table. They must be able to fill them in, in their correct places, on a blank periodic table.  They must be able to do this by the beginning of chemistry class in September.  They will have to do some work over the summer.  Memorizing these elements can be done relatively painlessly by memorizing 5 elements a week over the three months of summer.

Students entering Chemistry must have completed Algebra I and must still understand Algebra I concepts at the start of the 2010-2011 Potter's School academic year. THIS IS EXTREMELY IMPORTANT!  Students who received less than a grade of B (above 83% average) in Algebra I will most likely struggle with the mathematics of this course. Students must be conversant with working with ratios and proportions, multiplication and division of fractions, unit conversions, working with numbers in scientific notation, etc.  Parents must be aware that weaknesses in math skills will definitely translate into many extra hours of effort in chemistry. If your child earned an A in biology, that does not guarantee a high level of achievement in chemistry. 

2. Incoming chemistry students must have mastered the introductory concepts covered in a basic general and physical science course, including basic laboratory procedures and experiment report writing. (Please see Exploring Creation with General Science and Exploring Creation with Physical Science by Dr. Jay L. Wile for guidance as to basic curriculum covered in these courses.) If you have used curriculum from another source (such as Abeka), which is comparable in the coverage of topics, then your student is academically prepared. However, expect a learning curve for the experiment reports required for this course if your student has never written one before. I will be giving instructions for writing laboratory reports in class notes.

3. Given the writing components of this course, students must be able to write complete sentences with proper subject/verb agreement. Students must be able to use a spell checker appropriately.

4. Students are expected to have a basic understanding of the Modern Language Association (MLA) documentation style for a bibliography and have the ability to produce a two to three page experiment report following this documentation style. Samples of MLA citations will be provided to assist the students. A web page resource guide will also be provided. A sample student experiment report will also be provided to guide students.

5. Students are required to have basic computer literacy, including knowledge of how to download and upload files, load web pages, open and create e-mail attachments in the specified file formats, and how to copy from a Word document and paste to a website template. If students do not currently have these skills, they must acquire them before classes begin in September. These are not skills I teach in class.

6. The text we will be using for our course, as stated earlier, is Exploring Creation with Chemistry, 2nd Edition, by Dr. Jay L. Wile. You must purchase the textbook and the accompanying Solutions and Tests Manual as well as the lab supplies kit. All materials are available through Apologia Educational Ministries (http://www.highschoolscience.com).
The text is divided into 16 modules. Unless otherwise noted in the chemistry course schedule, there are three assignments due for each module: the homework (review questions, practice problems, and extra practice problems at the end of each module), the written experiment reports, either in the student’s laboratory notebook or formally submitted  to me, and the online module test.  In addition, parents must report an experiment notebook score for each module (see item 7). Remember – in general, these assignments MUST BE COMPLETED BY THE DUE DATES LISTED in the Course Schedule, which I will provide.
7. Laboratory work is an important endeavor in your child's overall grade and education. Please be diligent in completing the lab assignments indicated in the schedule, which I will send after registration closes. Laboratory supplies for this course are obtained from common household and pantry items, hunting and gathering activities, and/or through a commercial source specified in the Laboratory Equipment section at the front of the text. The lab supplies kit sold by Apologia Ministries will be needed. Certain items listed on the Lab Equipment page of the text are required. 

In order to meet the guidelines of this college prep course, students must perform all experiments listed in the textbook. Parents must ensure that students maintain experiment notebooks, which contain data for all experiments and follow the format which I outline in the formal reports that I evaluate. Along with my experiment report evaluation each module, the notebook is your means of substantiating that a laboratory science class has been completed. Parents will report the number of experiments completed in the notebook each module as a point of accountability.

Please note: I require that you spell check all experiment reports prior to submission. 

(Those of you living and working overseas may have special needs regarding completion of laboratory work. Please feel free to contact me on an individual basis so that I can help with any concerns you may have.)

8. Students must be disciplined and mature enough to submit required work on time. Every two weeks, students must be able to read up to 30 pages of material, perform all experiments and record information in a hand-written notebook, complete one homework assignment, and take the module test. Five times throughout the year each student must write a formal report for an experiment. Students must maintain this pace throughout the entire school year.

I will deduct 5% per day from the score received on the assignment on all late work, unless a parent requests an extension by the due date. Assignments more than 4 days late will not be accepted unless unusual circumstances, such as a severe illness, require a longer extension. A schedule for the course, providing due dates for all assignments for the entire year, will be sent before the start of the 2010-2011 academic year. (If you are leaving on vacation or some other personal choice holiday, please adjust your study schedule to submit the assigned work before leaving. I will always accept an assignment early. I am available during my office hours to help you complete assignments before the due date, when and if necessary, during the school year.)

All class assignments are due by 12:00 Midnight, your time zone time, on the date indicated in the Schedule I will provide. NOTE: 12:01 AM starts a new day and, as stated above, I will subtract 5% per day if your work arrives after the specified due date. 
9. In order to begin class immediately, students are expected to be in the class room at the class start time with materials ready. Technology is often a fickle thing. Sometimes students have to log in several times to get a decent connection. Try to log into class early to avoid being late. Those students who are habitually tardy for no valid reason will be referred to the school administrator. 

(Those of you living and working overseas may have special problems regarding absences and tardiness. Please feel free to contact me on an individual basis so that I can help with your needs.)

10. Students are expected to come to class prepared every day, which means all assigned reading, exercises, and labs have been completed.

The following rules and procedures have been established to create an environment conducive to learning:

a. Be Prepared -- have assignments finished prior to class.

b. Be Prompt -- turn in all work on the date it is due.

c. Be Respectful -- to yourself, other students, and your tutor.

d. Be Involved -- class participation is expected and encouraged.

11. The following grade scale will be used for the course: 

A     93 - 100% 

A-    90 - 92% 

B+   87 - 89% 

B     83 - 86% 

B-    80 - 82% 

C+   77 – 79%

C     73 – 76%

C-    70 – 72%

D+   67 – 69%

D     60 – 66%

F     59% and below

The submitted lab reports comprise 24% of the grade, and the module tests comprise 76% of the total score for each semester. I give an optional semester exam each semester  - the score can be substituted for the lowest module test grade that semester.
A Perpetual Grade Report for each semester, for each student, is available for your viewing at any time during the school year on your student’s chemistry StudyPlace page. I do not send out grade reports.

If, after reviewing these requirements, you feel that participation in this chemistry class is right for your family, please contact me BEFORE registering with The Potter's School. You may call me at 262-598-0396. 
After speaking to me, you may continue with registration.  I will assume that you understand and agree with the above requirements and that you and your student will comply with all course requirements.
Looking forward to seeing you in September,
Mrs. Adele Weeks
TPS Chemistry Instructor

