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Initial Setup

(A) Family Account Login

1. Go to http://www.pottersschool.org/registered.
2. Click the link labeled “Family page” to bring up a login screen.

(GOt quesdonsabout Ths"setup or opefanofis? Peay etk theatest version of the 1PS Setlp

and User Guide first, as it covers most things people ask.

Families

@ Add students, enroll in classes, check the status of your seats, and pay your bill.

StudyPlace - Log in with your family username and password to view courses and grades for all
your students (available from about a week before the first class to about a week after the final
class).

Students

Classroom access - Validate your conferencing software and go to your classrooms (available
from about a week before the first class until no longer taking TPS classes).

LetudyPlaear Log,in with you student usgmams.asd passwed.fa agcess dass resources-~ubmit)

3. Enter your family e-mail address and password and click the “Login” button. If you don’t
remember your password, or if you want to change your password, please send an e-mail with
your preferred password to admin@pottersschool.org.
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(B) Student Account Information

NOTE: If you were a TPS student during the prior school year, your account information will be
the same as it was during the previous school year.

1. Locate the “Students” table on your family account page. Here you can see your students’
account information. (If you’re not sure how to access your family account page, see Topic A.)
2. To see a student’s password, click the “Password” link next to that student’s information.

Students

Add student | Class Enrollments | Course Fees & Payments | Refresh
Student Gender Student Email Birth Date Username Actions
Test, Student Male studenttest@pottersschool.org 2009-04-02 studentt Edi

Add student | Class Enrollments | Course Fees & Payments | Refresh

Changing a student password
NOTE: You cannot change your studentd @ername.

1. Follow steps 1-2 above.
2. Click the “Edit” link.

Back to Students | Refresh

Student Name Username Password Actions

Test, Student  studentt sillvgoose

Back to Students | Refresh

3. Replace the current password with the new one and click the “Update” button. The change is
effective immediately.
4. To return to the family account page, click the “Back to Students” link.

Changing a student e-mail address

1. From the “Students” table on your family account page, click the “Edit” link next to your
student’s information.
2. Replace the current e-mail address with the new one and click the “Update” button.

MyFamilyAccount-Students Edit

Student
|Test. Student |

Gender

|I‘u"lale |E|

Stu + Email
dgtudenﬂest@ potterssch GDI.EFQ__'_) |
Birth Dat% 2009-04-02 [

¢ Update } Cancel
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(C) Student Classroom Access Page Login

1. Go to http://www.pottersschool.org/registered.

2. Click the link labeled “Classroom access” to bring up a login screen.

[AAUAVETICE —"CO Pt~ YO TA e S rram TR A0 I 10 VIR et TS ES AT UM veroe(G T8
your students (available from about a week before the first class to about a week after the final
class).

Students

Classroom access)- Validate your conferencing software and go to your classrooms (available

ek before the first class until no longer taking TPS classes).

StudyPlace - Log in with your student username and password to access class resources, submit

3. Enter your student’s username (ex. johnsl1) and password into the login fields. (If you don’t
remember your student’s username and password, see Topic B.)

4. Here you can see your student’s classes listed along with his/her seat statuses. If you have a
guestion about your seat status or access, please send an e-mail to admin@pottersschool.org;
however, if you have a question about your teacher placement, please send an e-mail to your
instructor.

NOTE: If you have trouble logging in, please see the troubleshooting section in Topic Z.

Welcome Student!

If you are not Student Test, please log off and log back in with your username and password.

We maintain our classrooms or conference C:icl;‘ h‘:;‘? t‘:h""""imh b?“"‘?lenlys know the others in

- - - - Sstudents In e same family. - -
the rooms with you. This security requires Y rencing software with
your username and password before you can attend class.

Click the link below to validate your GP5 conferencing software with your student
account. This will also open the conferencing software so you can go directly to
classrooms and public rooms when validation is comnlete

. Once you've installed GP5, click
Validate GP5 and take me to my classrooms. here to validate it automatically.

When your conferencing software is open and validated, you will see your classrooms and other
public rooms in the Rooms list. To join a room, select it from the Rooms list and then click
"Join.". Please note that during the school year classrooms may be acs

time. If you have a seat and

teacher approval, you

; B lled in the class.
Please consult the User Guide for more details. If you have problems Skl LA

please contact technical support. Your classes and the str *o cla 'srooms is

listed in the table below. This tells you whether
the teacher approves

you for this class.

Refresh This tells you whether
Forgot your . th it list
schedule? Class you rehon & wal Seat emeiy Access
or have a seat. Status Placement
Worldviews and Issues Sec 1 - Tue 3:00 pm - 4:30 pm (Gilbert) Seat held Unprocessed No
Mystery/Detective Literature Sec 101 - Tue+Thu 8:00 am - 9:50 am Seat held Approved Yes
(Howat)
Refresh

5. Tologin as a different student, click the “log off” link, then repeat step 3. You may be logged
out automatically if you close your browser.
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(D) Validating Your GP5 Account (Primary Automatic Method)

1. Download the latest version of GP5 at http://www.pottersschool.org/support/#downloading
and install it.
2. Login to the student classroom access page (If you don’t remember how to log in to the student

classroom access page, see Topic C).
3. Click the “Validate GP5 and take me to my classrooms” link to automatically open and configure
your GP5 software with your student’s account.

account. THis “eenalst~0p&n th& CONTErencing software §6-y8u can go aireetly to

classrooms and public rooms when validation is complete.

4. Your Internet browser may ask you to allow GP5 to open the link. Instructions on how to do this
for your Internet browser will open in a new window.

NOTE: These instructions will continue to appear even when you have set your Internet
AOT xOAO O OAI Ai AAO O T1TPAT O1TiI1TEOEAxd 1 EI]
problem with your GP5 installation.
5. Please be patient while GP5 is configured. Depending on your connection, it can take from a few
seconds to a minute to validate your account.
Validating a different student account

1. Logout of the student classroom access page and log back in as the new student.
2. Follow steps 3-5.

NOTE: Multiple accounts cannot be validated on the same computer at the same time. For
multiple students using the same computer, you must validate the new account each time a
different student attends class. However, GP5 maintains validation for the last account that
used it, so if you are the only student taking TPS classes on your computer, you will not need to
revalidate before class.
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(E) Validating Your GP5 Account (Alternate Manual Method)

NOTE: This is an alternate method to the automatic method described above. You must do one
IO OEA T OEAO O OAI EAAOA Ui 6O OOOAAT 680 Al

1.

w

Validating a different student account

1.
2.
3.

NOTE: Multiple accounts cannot be validated on the same computer at the same time. For
multiple students using the same computer, you must validate the new account each time a
different student attends class. However, GP5 maintains validation for the last account that
used it, so if you are the only student taking TPS classes on your computer, you will not need to
revalidate before class.

Download the latest version of GP5 at http://www.pottersschool.org/support/#downloading
and install it.

Open the GP5 application. (If you just installed GP5, it will open on its own.)

The “Account Setup” screen will display if you have not yet validated your account.

Enter your student’s username and password into the appropriate fields. (If you don’t
remember your student’s username and password, see Topic B.)

Click “Validate Account.”

Account Setup \9 @f‘é}

studentt Enter your student's username here. |

PrxEEkRRx  Enter your student's password here. |

lhttp://registration.pottersschool.org B

S \Validate Account _J Clear Account

e e e T e e et L N L

|

S

Please be patient while GP5 is configured. Depending on your connection, it can take from a few
seconds to a minute to validate your account. Once your account is validated, the “Account
Setup” screen will close automatically.

Click the icon shaped like a head with a pencil ( & ) to open the “Account Setup” screen.
Click the “Clear Account” button to clear the previous account’s information.
Follow steps 4-7 above.
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(F) Setting Up Audio Devices in GP5

The Audio Tuning Wizard will help you get your audio devices (microphone and headphones or

speakers) set up correctly. The wizard’s icon ( Q ) is located in the toolbar at the bottom-right
corner of GP5 and is available any time you are not in a GP5 room. If you do need to manually check

or adjust the settings for your audio devices, follow the directions below.

NOTE: TPS recommends using a wired USB headset with a directional microphone for GP5
classes. We strongly discourage the use of integrated (built-in) microphones, earpieces, and
wireless headsets due to the poor audio quality these devices can provide.

1. Open the GP5 application.

ﬂ‘f
2. Click the icon shaped like two gears (L") to open the “Preferences”

window.

3. Click the “Audio Setup” tab. The icon in the top-left corner should show a headset (). If it

-,

shows a speakerphone ( I\i"a) instead, click it to change it to a headset.
4. Choose your external microphone from the “Recording / Microphone” dropdown menu. (If you

are using a USB headset, choose it instead.)

5. Choose your external speakers or sound card from the “Playback / Headphones” dropdown

menu. (If you are using a USB headset, choose it instead.)

6. Click the “OK” button on the preferences window to save your changes.

m Preferences

e —
| General | Account Setup |@| Network Setup |

(7 ]l

7

Recording / Microphone /J[Mia’ophnne (USE Audio Device)

d

.,,f.l.?il:::dif Headphones /‘ [Speakers (Realtek High Definiti

g
Click here to toggle between Remove Noise (Dencize)
headphones and speakerphone. ] Microphone Boost
.~ e

N LN

7. To run the Audio Tuning Wizard, click its icon ( @ ) in the toolbar at the bottom-right corner of

GPS5.

NOTE: When using an external microphone and speakers, students must mute their speakers

while they are speaking on the microphone to avoid creating an echo.

© 2011-2012 The Potter’s School
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(G) Adjusting Your Microphone Level

If you are getting reports from your teacher or other students that you are difficult to understand
over the microphone, you probably need to adjust your microphone level. Reports that you are
scratchy or have a lot of background noise mean you should turn your microphone down, while
reports that you are faint or quiet mean you should turn your microphone up.

Adjusting your microphone level in Windows XP.
1. Right-click the speaker icon in your system tray and choose “Adjust Audio Properties.”

Adjust Audio Properties —
w=s o T T -!_._:-E;'

2. Inthe Voice tab, choose the microphone that you are using in GP5 from the Voice Recording
dropdown menu. Click the Volume button.

Sounds and Audio Devices Properties

Valume Saunds fudio | Woice Hardware

These settings contral volume and advanced options for the voice
plagback or recording device you selected,

Woice playback,
T Default device:

| Bluetooth Hands-free dudio b |

[ Wolume. .. ] [ Advanced.. l

Test hardware...

I 0k, H Cancel ” Apply ]

3. Adjust the Volume slider as needed. A good place to start is at 25 percent; you can fine tune
your level from there as you need to.

Options  Help

Microphone

Bal:ance:
by i@

Wolume:

©

[ Mute

Elugtooth Hands-fres Al
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(G) Adjusting Your Microphone Level (continued)

Adjusting your microphone level in Windows Vista or 7.
1. Right-click the speaker icon in your system tray and choose “Recording options.”

Open Volume Mixer

Playback devices
Recording devices

Sounds

Velumne control options

NEECIETTER

2. Click the microphone that you are using in GP5 from the list, and then click the Properties
button.

‘% Sound @
Playback | Recording |50unds I Communimh’ons|

Select a recording device below to modify its settings:

—
Microphone
|| 2- USE Audio Device
|/ Default Device
__.3
T®

Microphone
Realtek High Definition Audio
Mot plugged in

Line In

Realtek High Definition Audio
Mot plugged in

Stereo Mix
1 Realtek High Definition Audio
—  Ready

[ oK J[ Cancel ] Apply

3. Open the levels tab and adjust the Microphone slider as needed. A good place to start is at 25
percent; you can fine tune your level from there as you need to.

-

:t Microphone Properties @

| General | Lisherq__LEVE|5_deanced|

Microp e
Nae T

[ T st
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(G) Adjusting Your Microphone Level (continued)

Adjusting your microphone level on a Mac.
1. From the Apple menu, choose “System Preferences.”

Finder File Edit View Go

About This Mac
Software Update...
App Store...

Dock
Recent Items

Force Quit...

Sleep

T AT S

2. Choose “Sound.”

8eoon System Preferences
Personal
e —_ &
oo Q
2 I
Appearance Desktop & Dack Exposé & Language & Security Spotlight
Screen Saver Spaces Text
Hardware
& 2 = - Q
g L ] —_— -~ ﬁ i\ ’
CDs & DVDs Displays Energy Keyboard Mouse Trackpad Print & Fax Sound
Saver
Hnternet & Wirgless
et N ™ T e

3. Inthe Input tab, choose the microphone that you are using in GP5 from the list, and then adjust
the Input volume slider. A good place to start is at 25 percent; you can fine tune your level from

there as you need to.

eoon Sound

(<[] (showai ]

e

[ sound Effects  Outpur Cinput -

Select a device for sound input

| Name Type
Line In Audio line-in port

Settings for the selected device:

Input volume: l!l /:\

|
inputlevel: 0N O N0 NN ' AAAAAAA

Output volume: * {J *))) [ Mute
1 1 1

™ Show volume in menu bar

© 2011-2012 The Potter’s School
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(H) StudyPlace Login
Logging in under a parent account

1. Go to http://tps.studyplace.us

2. Enter your family e-mail address and password and click the “Login” button. If you don’t
remember your password, or if you want to change your password, please send an e-mail with
your preferred password to admin@pottersschool.org.

Logging in under a student account

1. Go to http://tps.studyplace.us
2. Enter your student’s username (ex. johns1) and student’s password and click the “Login” button.
(If you don’t remember your student’s username and password, see Topic B.)

Logging out or switching users

1. While logged in to StudyPlace, look at the upper right corner (right above the calendar) to see
what account you are currently using.

2. Tolog out, click the “Logout” link to the right of your account name.

3. You will be returned to the login page. If you want to switch to a different user, enter that user’s
username and password and click the “Login” button.

Student Tes Logout

© 2011-2012 The Potter’s School Updated 4/19/2012
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Going to Class

(I) A Tour of GP5

The full view:

EET 3T

[ Room Info I ZZ Presentation | | &5 Recordings
File Edit View Objects Settings Sharing
@l [ D YA [P - S PEE

| oe=ety:_ [EH[2 [ s [S[7 [EN[EAI o
-a!a DDDDDDDDDH

workbookt |

Join || Leave | End (&

Participant List (1) )

3 Student Test

Room: Auditorium
Access Code: 4536235

Fretg2dIYE

TSR] W L

PSR I

~

2 @l

.,

Room: Auditorium ) Roon"!
Access Code: 4 information
oy

Stop presenting

Star
_ presenting

Presentation settings
(only available while
presenting)

Account
settings &
join session
form

2. View options:

Show only
shared screen

Show only
whiteboard L

Show split screen

Toggle scaling

Close or open
all toolbars

Take screenshot of
presentation area

Turning scaling on will shrink your view of your teacher’s screen to fit completely within the GP5
window. You can use the screenshot button to take pictures of your teacher’s presentation area.
The pictures are saved to My Documents\gp5 in Windows.
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(I) A Tour of GP5 (continued)

3. Room controls

Join Leave

End

¥

- = -
[E nter room ] [Leave room]

[to mini-mode]

Shrink GP5

4. Widget controls

Shrinking GP5 to mini-mode will reduce GP5 to a small toolbar. This is used when presenting
your screen to keep GP5 from taking up too much room on your screen.

Change
font size

Undock
chatbox

chatbox

Text Chat

A

| Public Chat

Public/private
chat

5. Toolbar

Undocking the chatbox creates a new, resizable window for the chatbox. The same can be done
to the participation list. You can only private chat with your teacher.

&

Q

Show/hide
participant list

Raisellower Show/hide
hand chatbox

The Audio Tuning Wizard is only available when not in a GP5 room.

Audio Tuning
Wizard

Open
support form

© 2011-2012 The Potter’s School
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(J) Attending Class

NOTE: All class times on our website are listed in Eastern Time with daylight-saving time
observed.

1. Open the GP5 application. Your student’s account must be validated to continue. (If you don’t
remember how to validate your student’s account, see Topic D.)

2. Ifthe room list is not already open, click the “Rooms” button in the top-left corner of GP5 to
open it.

3. Inthe room list, click on the class you wish to attend, then click the Join button in the top-right
corner of the screen. Classrooms are only accessible from five minutes before class begins until

five minutes after class ends.
@

;rlmpant List (0)

Choose a Room

I'lame Audrtorlum

MName: SH Mystery/Detective Literature 5101 -
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(K) Accessing Other GP5 Rooms
Accessing the Student Center and study rooms

1. Open the GP5 application. Your student’s account must be validated to continue. (If you don’t
remember how to validate your student’s account, see Topic D.)
2. Ifthe room list is not already open, click the “Rooms” button in the top-left corner of GP5 to

open it.
3. Inthe room list, click on the room you wish to access, then click the Join button in the top-right

corner of the screen.
% E j (; Join h Leave End v
|

Participant List (0)

e,

Accessing rooms not in the room list

1. Click the icon shaped like a head with a pencil ( & ) to open the “Account Setup” screen.
2. Inthe “Access Code” field, enter the seven-digit number for the room you want to access.
3. Click “Join Session.”

MATMMHHTWW#h
Join a Session
|Access Code... Enter the room number here. |
Student Test |
Student Test |
e e e
= Join Session >

NOTE:41T AAAAOO UT OO ET OOOOAOI O ébtnin hésérbncigit C Of
number for the room from your instructor or click the tutoring room link in your StudyPlace
course page (see Topic0).4 OOT OET ¢ O1T 11 O OEIOIA TT1U AA
permission.
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(L) Viewing a GP5 Recording

1. Open the GP5 application. Your student’s account must be validated to continue. (If you don’t
remember how to validate your student’s account, see Topic D.)

2. Open the room list by clicking the “Rooms” button.

3. Choose the class for the recording that you are looking for.

4. Open the “Recordings” tab.

(R ) Room: Auditorium
°° = = Access Code: 4536235
. L~ |
[f3 Room Info 27 Presentation & Recordings

MWW

5. Click on the recording you want to watch, and then click the “Play” button.

gty

[ Room Info 2 Presentation I 0 Recordings

MName: Mystery Lit 8/2/2011

NP Sreasl

=]

uftiom gl s Jpaeane o 4l

AR

Wap)m »
6. GP5 will open the recording; it will look like a classroom in which you are the only participant.
The recording will begin automatically but, depending on your connection speed, it may take

from a few seconds to a minute to load.
7. The following controls will be at the bottom of the playback window:

Skip backward
(30 seconds)
Skip forward

Recording position (30 seconds) %

The recording position slider can be dragged to move around in a recording more quickly than
the skip buttons allow.

Dialing in to recordings

1. Click the icon shaped like a head with a pencil ( % ) to open the “Account Setup” screen.
2. Inthe “Access Code” field, enter the eight-digit number for the recording you want to access.

3. Click “Join Session.”
e e P T e A WPy

Join a Session

|Access Code... Enter the recording number here. |

|Student Test |

|Student Test |

g' Join Session é
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(M) Accessing GP5 Rooms as a Parent

NOTE: This process may not be used to access classrooms. Please see Topic M for information
on observing classes as a parent.

1. Open the GP5 application.

2. Follow steps 1-6 in Topic E to manually validate your GP5 software using your family e-mail
address and password. (If you don’t remember your password, or if you want to change your
password, please send an e-mail with your preferred password to admin@pottersschool.org.)

3. Referto Topic | for instructions on accessing non-classrooms. These methods work the same for
family accounts as they do for student accounts.

NOTE: Multiple accounts cannot be validated on the same computer at the same time, so your
student will need to ensure that his or her account is validated before attending class again.

(N) Observing Class as a Parent

We very much encourage parents to observe their students’ classes whenever possible. However, if
we allowed parents to sign in to classes on a separate computer from their student, each classroom
would have to support twice as many participants; this would mean twice the bandwidth costs for
us and therefore much higher tuition for you! Instead, we encourage you to listen in using one of
the two methods below.

NOTE:91 OO OOOAAT 060 AAAT OT O 1 OO0 AA OAI EAAOD/
observing. Family accounts cannot be used to access GP5 classrooms.

Primary Method : Configuring your GP5 audio output through external speakers

%{l&

3. Click the “Audio Setup” tab. The icon in the top-left corner should show a headset (). If it

1. Open the GP5 application.

2. Click the icon shaped like two gears ( ) to open the “Preferences” window.

shows a speakerphone () instead, click it to change it to a headset.
4. Choose your USB headset from the “Recording / Microphone” dropdown menu.
5. Choose your external speakers or sound card from the “Playback / Headphones” dropdown

menu.
6. Click the “OK” button on the preferences window to save your changes.
m Preferences @

| General | Account Setup | Audio Setup | Metwork Setup |
Recording | Microphone //'[Microphone (USE Audio Device) - ]

Flayback f Headphones //_‘ [Speakers (Realtek High Definiti - ]

_—
Click here to toggle between Remove Noise (Denoize)
}h_headphones and speakerphone. ] Microphone Boost

b = o p—— I el S

NOTE: When using this audio configuration, students must mute their speakers while they are
speaking on the microphone to avoid creating an echo.
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(N) Observing Class as a Parent (continued)
Alternate Method: Toggling between speakers and headset for GP5 audio output

1. Follow steps 1-3 above
2. Choose your USB headset from the “Recording / Microphone” dropdown menu.
3. Choose your USB headset from the “Playback / Headphones” dropdown menu.

=,
4. Click the headset icon () to change it to a speakerphone ( i“"""1).

Choose your external microphone from the “Recording / Microphone” dropdown menu

6. Choose your external speakers or sound card from the “Playback / Headphones” dropdown
menu.

7. Click the “OK” button on the preferences window to save your changes.

8. Once you complete these steps, you will be able to see a new headset icon next to the

preferences account setup icons. Click this icon to toggle between the two options:

&y ~ 4

Headset selected Speakerphone selected

4

< 9
gil
®

9. When the headset icon is selected, GP5 will send audio to and receive audio from your headset.
When the speakerphone icon is selected, GP5 will send audio to your external speakers and
receive audio from your external microphone.

NOTE: 7EAT OOET ¢ OEA OOPAAEAODPEIT A6 AQAET Al
while they are speaking on the microphone to avoid an echo.

© 2011-2012 The Potter’s School Updated 4/19/2012




Page 19 of 28

StudyPlace Basics

(0) Viewing a Course in StudyPlace

1. Login to StudyPlace using a student or family account (see Topic H). That first page that opens is
called the “StudyPlace Commons.”

2. On the lower left side of the page, locate “My courses” (you may need to scroll down the page
to see it). Click on the course you want to view. This will take you to the course page for that
course.

#% JH English 2 Commons
(MrsTittel)

%k JH English 2 57

#» JH Propositional Logic and
Apologetics 52

¥ JH Thinking Like a Christian
Biblical Worldview {15t Sem)

S1

All courses

See the next topic for a tour of a StudyPlace course.
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(P) A Tour of a StudyPlace Course

The full view:

TPS StudyPlace » HS Geometry 58 2011

L g SS—

-« September 2011 >

20 Aug, 18:26

Lisa Crosby MrsCrosby Tutoring Room Sun Mon Tue Wed Thu Fri Sat

First Geometry .Tesl mare... PR
Older topics ... Welcome to MrsCroshy's Geometry! s 7 8 9 10

4 5
1 12.14 15 16 17

News forum
hoites & ORI S EEg

) Geometry Syllabus

#» Assignments 25 26 27 28 29 30
i Forums ) Geometry Calendar
Quizzes ) Geometry Solution Manual Ch 1 -3 Events Key

Resources

] Geometry Solution Manual Ch 4 -7 l Global I Course
) Geometry Solution Manual Ch & - 10

a Group a User
PEsHEIIN | & ceomeny sowuton wanuaicn 11 14 -
H8 Participants ) Graph paper

Free Graphing Calculator download directions ,ﬁ
_ 9€ Study Buddy (homework help) B Finish homework 1
Grades Tuesday, 13 September
Profile

,UWWWW\REPU Geo Ch 1 T,%&LV\,_,

12 September - 18 September

The left side:

This Is the course you're
currently viewing.

TPS StudyPlace »~ HS Geometry S8 2011

AN

This is the most recent

_ Click here to access your teacher's
post in the News forum.

20 Aug, 18:26 G_P5 tutoring rooml_ (Far use _only
Lus_a Croshy MrsCrosby Tutoring Room with your instructor's permission. )
First Geometry Test more...
Older topics Welcome to MrsCrosby's Geometry!

gE News forum Important announcements

_ from your teacher go here.

£ Assignments T Geometry SY'l'ab:S (They are also sent by e-mail.)

. enaar
g Forums Each of these lists all the

lution Manual Ch 1 -3
lution Manual Ch 4 - 7

Olution Manual Ch & - 10 These are documents and
) Geometry Solution Manual Ch 11 - 14 resources your teacher has

Quizzes activities of a particular
Resources type in the course.

] Participants ) Graph paper posted for you to download.
This lists everyone Free Graphing Calculator download directions
in your class. [2l Study Buddy (homework help)
Grades Your assignments and
This is your 12 September - 18 September resources for the week
gradebook for [ Personal Profile Forum will be listed here.

this course.

Read the Getting Started section in your text and answer the questions while you read.

£» HS Geometry S8 2011

## SH Mystery/Detective
Literature S101 2011

All courses .

w’v\,\.l?_September - 25 September
e WWJWMMW

Begin exploring your Geometer Sketch Pad program. Use the tutorial videos that you find i

Read Chapters 1-1 through 1-2 in your text and do the assigned problems.

-wv-'L.u'\r-\m...--—"vlﬂ\-./\-'U\.-—f‘"-.-—...-—-\,./\,u./w“‘-—-\,..‘uwv"'\,-...v«"uuﬁwwvv\,.r\ﬂ..;v‘vvt—wvu
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(P) A Tour of a StudyPlace Course (continued)

The right side:

Wondering what's comi

calendar for this cou

Click here to see the assignment

ng up?
September 2011 »
Ise.

n\a\_d‘urﬂ
2
<

Sun Mon Tue Wed Thu Fri Sat
1 2 3
4 5 6 7 8 9 10

1 12.14 15 16 17

course
+Group: N/A

to the calendar

*Global: Schoolwide events
+Course: Events just for this

+User: Notes you've added

12 19 20 2 -23 24

25 26 27 28 29 30

Events Key

i ! Global H Course

@ Group I User

| The next event on the ca

lendar.

H Finish homewark 1
i Tuesday, 13 September

The next assignment
due in this course.

@ Thursday: Geo Ch 1 Test
ol Thursday, 22 September

u read.

t you find in the "help” menu.

Go to calendar...
New Event...

What's been happening
in this course.

Activity since Monday, 29 August

et T A A o A A AR b P L e b e S

|
|

2011, 06:30 PM

Full report of recent activity...
e R

D
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(Q) Submitting an Assignment in StudyPlace

NOTE: You can only submit assignments when logged in as a student.

1.

6.

Using your student account, open the course page for the course with the assignment you want
to view. (If you don’t remember how to open course pages, see Topic N.)

Click on the assignment you wish to submit. All assignments are marked with the same “hand
returning paper” icon, as below:

12 September - 18 September
#> Week 1 General Composition

The page that opens will give a brief description of the assignment as well as the assignment’s
due date and a place to submit your completed work.

Due date: Monday, 19 September 2011, 09:45 AM
\

[Assignment due date j Submission

No files submitted yet

LY

(Click here to choose
I\_ your file to submit.

not yet been turned in.

Upload this file

Click “Browse” and find the file on your computer that you want to submit. Once a file is
selected, its name will appear to the left of the “Browse” button. Click “Upload this file” to
submit the file for that assignment.

Upload a file (Max size: 2MB)

iGfer's School\TestStudent-GeneralCompaosition - Browse._.
| Upload this file |

Please be patient while your file uploads. Depending on the speed of your connection and the
size of the file, uploading may take from several seconds to a minute.
When the file has been successfully submitted, you will see it listed on the assignment page.

Submission

4 Click here to delete
| TestStudent-GeneralComposition1.doc x ! this file so that you can
I\\_uplr:nad a different one.j

This is the file | submitted
for this assignment.

Browse_.

[ h j Upload a file (Max size: 2MB)

Upload this file
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(R) Tips for Reducing File Size

With very few exceptions (almost none), students may only upload files of size 2 MB or smaller.
Occasionally this can be a difficult size to maintain with files containing images (such as PowerPoint
presentations), but following the tips below can help you keep your file size small enough.

Windows users with Microsoft Word or PowerPoint 2007/2010:
1.

2.

Once you've added all of your images to the file, click one of them. This will cause the Format

tab to appear at the top of the window.

Picture Tools

Yo ||s= s=| (A || a7 |

-
- Home Insert Page Lay

ix Brightness d Compress Pictures
(B Contrast =~ & ange Picture

%Recolor* qEF‘JE:SlE:t Picture

Adjust

Open the Format tab and click the “Compress Pictures” option on the left end of the menu.

3. Now save your file. You can check its size by holding your cursor over its icon in the file browser.

4.

Iﬂj TﬁtStudent-Gen eralCompositionl

12/8/201]

Pages 25

Date modifred: 12/8/2011 12:33 PM

Type Migrosoft Office Word 97 - 2003 Document

If your file is still too large, try decreasing the image’s dimensions within the file, then

compressing and saving again.

-
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(R) Tips for Reducing File Size (continued)

Windows users uploading images directly:

1. Open your image in Paint and click the Resize button.

Hame View

i

ard Image

Resize

By: (@ Percentage
+—

I:I Haorzontal:

DI Vertical:

Maintain aspect ratio

71 Pixels

75

75

file browser.

Bs| TP5-logo

Item type: PNG image
Dimepsiggs: 604 x101

When uploading images directly to StudyPlace, don’t use TIFF images (.tif files) unless your teacher
requests them. These files are always extremely large. Better formats to use are PNG and JPEG.

Sometimes images have too large of a file size simply because the image itself is too large. You can
easily reduce the size of your image using these steps.

2. Make sure that “Maintain aspect ratio” is checked and “Percentage” is selected, then reduce
one of the values to reduce the size of the image. Reducing the image to 75% should cut the file

size to a little more than half of its original size, and reducing the image to 50% should cut the
file size to about a fourth of its original size.

3. Click okay and save your image. You can check its size by holding your cursor over its icon in the
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(R) Tips for Reducing File Size (continued)

Mac users

Mac versions of Microsoft Word and PowerPoint do not have the option to compress images, so you
will need to compress each image in Preview before adding it to a document or presentation. You

can also use this method for images that you are planning to upload directly.

1. Open your image in Preview, go to the File menu, and choose Save As.

oo
A VE H

Cawvp | W

® Preview i3] Edit View Go Tools B
Mew from Clipboard 1 M
Open... FE0
Open Recent [
Close Window EW
Close Selected Image + 3BW

=

C

2. Make sure that the Format dropdown is set to "JPEG." This will enable the Quality slider, which
you can use to change the compression of the image. Moving the slider towards “Least” will
reduce the size of the image file, which will be reflected in the “File Size” indicator.

[¥| redandgold11680.jpg

i

iext Zoom Move Text Select

A'/

Annotate

Save As: redandgold11680

Where: ' [Z] Downloads

Y
Format:‘! JPEG ) ﬂ

Quality:

Least Best

File Size: 725 KB

(Cancel) ( Save )
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StudyPlace Basics for Parents

(S) Unsubscribe from Student Forums (For Parents)

NOTE: You will not be able to unsubscribe from the News forum. This forum is used by the
course instructor to send important course announcements and reminders, and all families and
students are subscribed to this forum so that they do not miss any important information.

1.

Using your family account, open the course page with the forum from which you want to
unsubscribe. (If you don’t remember how to open course pages, see Topic N.)

2. Onthe upper left side of the page, locate “Activities.” Click the “Forums” link.

3.

TPS StudyPlace ~ HS French 2 g

Add a new topic...
{No news has been
posted yet)

# Assignments

= saies
g Forums
o

Resources

From the list of forums that opens, click “Yes” for all forums from which you want to
unsubscribe. This will change the indicator button to “No” and will unsubscribe you from those
forums.

News forum General news and announcements

Student
Q&A Forum

General forums

This forum exists for students to discuss difficulties they
are having. When you have a difficulty, see if the situation
has already been discussed. If not, create a topic which
references the specific difficulty. Examples of good topics
would include, "Accusative usage in chapter 5" or ...
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(M6EAXxET ¢ 91 600 300AAT 660 ' OAAAO
1. Login to StudyPlace using your family account. (If you don’t remember how to log in to

StudyPlace, see Topic H.)

2. On the upper right side of the StudyPlace Commons, click the student whose grades you want to
view.

You are logged in as Family Smith (Logoutl

Students

= Jay Smith
= Andrew Smith

3. Click the name of the course you want to view.

Andrew Smith

Click the course _ _ _ U ——
You wish ta view. |' Profile | Edit profile I' Faorum posts |' Blog | Activity reports \

Courses: HS Chemistry S2, HS Advanced Algebra 51, HS Spanish 2 53
Algebra Commons (MrskKoemmpel)

Spanish 2

Then click

Last access: Friday. 23 October 2009, 03:31 PM (11 hours 55 mins) “activity reports”

4. Click the “Activity Reports” tab.
5. Click the “Grade” sub-tab to display your student’s grades for the chosen course.

Andrew Smith

( Profile | Editprofile | Forum posts | Blog | Activity repgiie )
Qutline report Complete report Today's logs All logs @

User report - Andrew Smith

Grade item Grade Range Percentage Feedback

L HS Chemistry Sec 11

[ Semester 1

L Sem. 1Lab Reports

i’? Lah Report for Exp. 2.2 - Assigned for Section 2 Students only [97.00 0.00-100.00(97.00 %

ﬁ,} Lab Report for Exp. 5.1 - Assigned for Section 2 Students only |- 0.00-100.001(-

X Sem. 1 Lab Repoit Avg - 0.00-100.00 -

C] Sem. 1 Module Tests

[ Module 1test 7920 |0.00-100.00)79.20 %
[ Module 2 test 87.50 |0.00-100.00)87.50 %

6. To view the grades for a different course, click your student’s name in the “bread crumbs” at the
top of your screen and follow steps 3-5 for the new course. To return to the StudyPlace
Commons and select a different student, click “TPS StudyPlace.”

HS Chemistry S2

TPS SwudyPlace » HS Chemistry S2 » Participants + Andrew Smith - Activity report » Outline
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Troubleshooting

(Z) GP5 Audio Troubleshooting

If you are having trouble hearing audio in class, try the following possible fixes. If you are getting
reports that you are hard to hear or understand over your microphone, or if you cannot hear your
voice coming back to you in the third part of the Audio Tuning Wizard, see Topic G.

1. Ensure you have the correct audio devices selected in GP5.
If you cannot hear audio in class at all, see Topic F for instructions on using the Audio Tuning
Wizard and manually adjusting audio device settings in GP5. Having the correct audio devices
selected in GP5 will ensure that you pass the first part of the Audio Tuning Wizard, so if you
cannot hear audio in the first test, you will need to go back and be sure that you have the right
devices selected.

2. Toggle the SIP TCP Signaling setting.
If you cannot hear audio in class or the second test of the Audio Tuning Wizard, try changing this
setting. In the GP5 Tools menu, click the “SIP TCP Signaling” option. If changing this setting does
not fix the problem, make sure you change it back by clicking it again, and then e-mail
tech@pottersschool.org for further assistance.

File | Tools | Help

Presenter Module Unavailable (64bit)

Ray

Rod o1 Viewer Scaling ~ | Ad
v SIP TCP Signalling
Ty &% Audio Taning Wizard

T Fcording
a Validate Account
[2] ShowLogs
¥ Preferences rl un

3. Change the GP5 Internet Speed setting.
If you can hear audio in class, but it is garbled or crackly, try changing GP5’s Internet speed
setting. This is an especially common problem with satellite Internet users. Open the GP5

=
Preferences window by clicking its icon ( igf'} ), and go to the Network Settings tab. Find the
Internet Speed dropdown menu and choose “Low Speed DSL/Cable Modem,” then test your
audio in the Audio Tuning Wizard. If it is still choppy, try “56K Dialup Modem.” Note that this
setting does not reflect your actual Internet connection or modem.

Internet Information
Internet Speed @maﬁc -
. Automatc
Mearest Location

4. Wireless router issues.
If you are using a wireless router, and you get a “machine sound” in your audio, your network is
losing information. You should first try rebooting your router; if that does not help, try moving
closer to the router or connecting directly to the router with an Ethernet cable in case your Wi-
Fi signal is not strong enough.
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